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Internal Audit report to Heighington Parish Council 

 

As the Council’s Internal Auditor, I have independently carried out an examination of areas 

which meet the internal control objectives as listed on page 3 of the Annual Governance and 

Accounts Return (AGAR) for the year ended 31st March 2021. The audit approach uses a risk 

assessment basis and assesses the Council’s compliance with best practices as outlined in the 

Practitioners Guide 2020.  

Detailed findings and recommendations 

The following outlines the areas covered:  

A Appropriate accounting records have been properly kept throughout the financial year 

A sample of 4 receipts and 4 payments was traced to bank statements and supporting invoices. 

The primary accounts record examined were found to be accurate and provide a comprehensive 

analysis of receipts and payments linked to budget monitoring needs. These fully meet both 

accounting and Council requirements.  

B The Council complied with its financial regulations, payments were supported by 

invoices/vouchers, and all expenditure was approved and VAT was appropriately 

accounted for 

A sample of 4 payments was selected. Council’s approval of the expenditure was evidenced 

(by 2 signatories to the payment), as was the obtaining of quotes and a best value approach. 

We reviewed the annual VAT claim. 

C The council assessed the significant risks to achieving its objectives and reviewed the 

adequacy of arrangements to manage these 

Suitable arrangements are in place to protect Council assets via insurance and regular 

maintenance. 2 months were selected and evidence obtained of equipment safety reviews. The 

ROSPA report and inspection invoice were seen. Insurance documents were provided and 

reviewed.  

D The annual precept requirement resulted from an adequate budgetary process; 

progress against the budget was regularly monitored by the council and reserves were 

appropriate 

Variances from budget are discussed monthly and one month was chosen for testing. Budget 

to actual and projected income and expenditure were monitored by the Council. There was 

evidence that the bank reconciliation was circulated and that the draft budget discussed. 

E Expected income was fully received, based on correct prices, properly recorded and 

banked 

The precept is prepared and approved as part of the budgetary process. Meetings held in 

November to begin the planning well ahead of January deadlines. 

To test non-precept receipts, a sample of 3 receipts was traced to banking records and 

supporting documentation.  

F Petty Cash  

No petty cash is held by the Clerk. All payments are via the bank account. 
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G Salaries to employees and allowances to members were paid in accordance with the 

Council’s approvals and PAYE & NI requirements were properly applied 

There was evidence of Council minutes supporting salary payments. A review of a sample of 

3 months and a check of PAYE calculations found only minor discrepancies of 20p. This is 

likely to be due to rounding differences.  

H Asset and investments registers were complete, accurate and properly maintained 

Last year we reported as follows: 

The figure shown in box 9 of the Accounting Statements for 2019/20 differs from the cost of the 

assets and the register does not provide a breakdown of the figure shown in the Accounting 

Statements. The council policy is to review the value of assets each year and this cannot be 

carried out if individual carrying values are not shown in the asset register. 

The Council’s fixed asset register as at 31st March 2021 was examined. Our recommendation 

from the previous year had been addressed. The Council policy has been revised so that assets 

are shown at cost, with a detailed breakdown in the register.  

I Periodic Bank Reconciliations were properly carried out 

The Clerk presents monthly bank reconciliations to Council. 2 months were checked as 

evidenced in the minutes. 

J Accounting statements prepared during the year were prepared on receipts and 

payments basis, agreed to the cash book, and supported by an adequate audit trail from 

underlying records  

Our tests evidenced that the figures agreed to the cash book and there was an adequate trail. 

K If the authority certified itself as exempt from a limited assurance review in 2019/20, it 

met the exemption criteria and correctly declared itself exempt 

The authority does not declare itself exempt. 

L. If the authority has an annual turnover not exceeding £25,000, it publishes information 

on a website/ webpage up to date at the time of the internal audit in accordance with the 

Transparency code for smaller authorities  

Although turnover is over £25,000 the Council chooses to publish information in accordance 

with the Transparency code. 

M The authority, during the previous year (2019-20) correctly provided for the period 

for the exercise of public rights as required by the Accounts and Audit Regulations 

Information is provided on the Council website. 

N The authority has complied with the publication requirements for 2019/20 AGAR 

I consider that the Council has complied. 

Conclusion 

The standard of administration and system of internal controls relating to the audit areas 

examined throughout the financial year were considered to be of a high standard, adequately 
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meeting the needs of the Council. The AGAR’s Internal Audit Report page has therefore been 

completed positively.  

 

 

Jillian Hindmarsh FCA 

Internal Auditor 
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